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Sr.No Question Option A Option B Option C Option D Provisional Ans.
1 | RAM #r 3t Random T T A
Access Memory gIdT 2
2 | RAM & Permanent gl UE) B
Memory I
3 | w3 =9 & I (RAW File Data Information Process B
UNPROCESSED FACTS)
HAAT
4 | Received fmT g&r mail gy AT A
forward f3T ST &t 2 |
5 | Received mail, forward T UEL B
TEFCHFA T |
6 g font type & Bold Arial Calibri Times New A
2l Roman
7 | ww wg=aE % forg alignment Ctrl+$S Ctrl+C Ctrl+C+A Ctrl+E D
W 2 & T gw
I THS
8 Open Dialog box et F¥ Ctrl Esc. Alt Shift B
F foro PRI
TEIHT L 2l
9 1.5 Line 3= a5+ & forw Ctrl+1 Ctrl + 2 Ctrl + 3 Ctrl+5 D
7g Short
cut key T TEIHTT F1
10 Document ¥ font face Insert --Text View -- Show Home -- Font Reference -- C
T = forg Tab Group Group Group Index
T TEAHTA 2T g
1T | MS Excel 2019 # wréer fiiz only bottom only bottom only bottom of ERREEE A
3T 21 a7 footer Fat f@mm of every of every every
? page worksheet workbook
12| MS Excel 2019 % wrée fifz only top of only top of only top of ERREEE A
=T g1 a7 header Fgt every page every every
e worksheet workbook
13 MS Excel 2019 & open, file menu format menu review tab MS Excel A
close, save , save as 2019 ¥ 7aiT
etc. AT Fgt fAemT 2 IUAS TE
14 MS Excel 2019 & in page In data tab in review tab in insert tab A
worksheet ¥ forw layout tab
background image gt
e F T g ?
15 MS Excel 2019 & new In data tab in page in review tab in insert tab B
theme of fonts =T specify layout tab
T TR 57
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